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Final Report Form

All funding recipients are required to submit a final report, including a certified financial statement, within 60 days of the completion of the funded activity. A final report due date is outlined in the funding agreement. 

For any questions regarding the preparation of the report, email grants@omi.wa.gov.au 

Organisation details

This is the group undertaking the project or activity. 
	Legal name of organisation
	Click here to enter text.

	Trading name (if applicable)
	Click here to enter text.

	Postal address
	Click here to enter text.

	Suburb
	Click here to enter text.
	Postcode:
	Enter text.

	Telephone
	Click here to enter text.

	Organisation website
	Click here to enter text.



Organisation contact
This is the person legally authorised to enter into contracts on behalf of the organisation. 
For example, the chairperson, president or equivalent officer.  
	Name
	Click here to enter text.

	Position
	Click here to enter text.

	Telephone
	Click here to enter text.

	Mobile 
	Click here to enter text.

	Email 
	Click here to enter text.

	These contact details may be placed on the OMI database*:
	Yes  ☐ 	No  ☐	


* Personal information collected by OMI is handled in accordance with the Privacy Act 1988

Project contact
This is the person responsible for the daily coordination of the project or activity.
	Name
	Click here to enter text.

	Position
	Click here to enter text.

	Telephone
	Click here to enter text.

	Mobile 
	Click here to enter text.

	Email
	Click here to enter text.



Activity summary

Activity title:  Click here to enter text.

Activity start date:  Click here to enter text.

Activity end date:  Click here to enter text.


Provide a brief overview of the activities that this funding supported. Include when and where the activities took place, and information about any key people or partners who were involved. You can attach photos of your activities.    

Click here to enter text.


















Financial Statement

Use the table below to show what expense items this funding was used to support. You are required to attach copies of all invoices and receipts related to the expenditure of the grant.  

If applicable, you may also include in the table details of other income or your organisation’s cash and ‘in-kind’ contributions that were used to support the activity.

Do not include GST in your reporting. 

	This funding amount
	$  Enter text.

	Total activity amount
	$  Enter text.



	(1)
Expenditure Items (i.e. what the money was spent on.) 
	(2)
This Funding Amount
($) (ex. GST)
	(3)
Other Funding Amount
($) (ex. GST)
	(4)
In-Kind Support - Provide the dollar value of the in-kind support ($)
	(5)
Source of Other Funding or 
In-kind Support. 


	Example only:
Printing and Promotion
	$1000
	$2000
	$500
	ABC Council

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Total:
	Enter text.
	Enter text.
	Enter text.
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Declaration

This declaration is made by the funding recipient:
· I declare that I am currently authorised to sign legal documents on behalf of the organisation.
· I declare that all the information provided is true and correct.
· I declare that the funding provided by the Office of Multicultural Interests has been spent in accordance with the purpose and conditions for which it was approved and that the financial statements are a true and fair record of the transactions for this activity. 

	Name of the organisation
	Click here to enter text./

	Postal address
	Click here to enter text.

	Suburb
	Click here to enter text.
	Postcode:
	Enter text.

	Legally authorised officer name
	Click here to enter text.

	Legally authorised officer position
	Click here to enter text.

	Legally authorised officer email
	Click here to enter text.

	Legally authorised officer telephone
	Click here to enter text.

	Legally authorised officer signature
	Click here to enter text.

	Date
	Click here to enter text.
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Submit the final report form, copies of invoices and receipts, and any other supporting material by email to grants@omi.wa.gov.au 
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